We have carried out a COVID-19 risk assessment and
shared the results with the people who work here

We have cleaning, handwashing and hygiene procedures
in line with guidance

We have taken all reasonable steps to help people work
safely from a COVID-19 Secure workplace or work from
home

We have taken all reasonable steps to maintain a 2m
distance in the workplace

Where people cannot keep 2m apart we have ensured at
least a 1m distance and taken all the mitigating actions
possible to manage transmission risk
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Company name: Harveys Brewery Shop

Date of risk assessment: 16/09/20

Risk Assessment by: EP
What are the Who might be harmed and how? Controls Do you need to do anything else to | Action by Action by Done
hazards? control this risk? who? when?
Getting or Workers Water, soap and drying facilities EP 16/09/20 - YES
spreadin_g Customers provided -Monitoring and supervision ongoing
coronavirus Visitors to make sure people are
by not Information provided about how to was | following controls
washing hands properly -Provide information to your
hands or. workers about when and
not washing Hand sanitizer provided in entrance where they need to wash
them points and by work stations their hands
adequately

Signs installed reminding people to
wash their hands

-If people can’t wash hands,
provide information about
how and when to use hand
sanitiser

-0Ongoing replenishing of
handwashing/sanitising
facilities

-Make sure people are
checking their skin for
dryness and cracking and tell

them to report any issue to
EP




Getting or
spreading
coronavirus
in common
use high
traffic areas
such as
kitchen,
corridors,
rest rooms,
toilet
facilities,
entry/exit
points to
facilities, and
other
communal
areas

Workers

Reorganise messroom — space out
seating area, remove table, restrict
access to shop staff only. Daily cleaning
of surfaces. Door to be open when
possible to eliminate contact with
handle. Clear all surfaces.

Toilets ~ managed by brewery

Corridors - use one way system in
place for office staff to eliminate squash
points

Daily Clearing of passage to promote
good housekeeping

Entry points — shop door from passage
to be open when possible. Sanitizer to
be provided by door when closed.
Regular cleaning of touch points.

Kitchen - Shop staff to not use office
kitchen

Smoking areas — outside/one Staff
member smokes

Keep area behind tills clear to allow
easy movement

-Monitoring and supervision to
make sure people are following
controls

-Ongoing replenishing of
sanitising facilities

EP

18/09/20 -
ongoing

YES




Getting or
spreading
coronavirus by
not cleaning
surfaces,
equipment
and
workstations

Workers
Customers
Visitors

Doors open when possible, regular
cleaning when not to prevent
transmission

Regular cleaning of bannisters in shop
to prevent transmission

Shopping baskets cleaned after ever
use. Different pick and put down areas.
Cleaning by member of staff on door
duty.

Different phones for members of staff.

Staff assigned to individual tills.
Cleaning before and after each shift.

Computer to be used by one person per
day. Cleaned at end of day.

Casks for each member of staff to limit
using of the same tap

More pipes for casks. Replacement
after every refill. Daily cleaning of used

pipes.
Daity cleaning of surfaces in mess raom

More bins provided to allow staff to
clean effectively

Cleaning materials provided for use with
barrow

-Monitoring and supervision to
make sure people are following
controls

-Ongoing replenishing of
sanitising facilities

-Maintain a daily cleaning check
sheet to assess if work is being
done

-Find a reliable and fast cleaning
method for pipes

EP

18/09/20 - Ongoing

YES




Spreading the virus
by not social
distancing

Workers
Customers
Visitors

Cne way system instigated in shop.
New door made to enable different
entrance/exit.

Makers on floor to aid with social
distancing

Limit amount of customers present to 4
initially to prevent crowding in tight
areas of the shop

Resirict staff access to shop staff

Drop zone for returned bottles

Screens installed by tills

Face shield provided for the staff
members for when not behind screen.

Encourage customers to collect at
allotted time

Daily deliveries

Daily clearing of outside passage to
enable distancing

Limit workers using the wine and spirit
stores to 1 person

-Monitoring and supervision to
make sure people are following
controls

-Ongoing replenishing of
sanitising facilities

-Continuously assess controls to
see if they function as envisioned

EP

18/09/20 -~
Ongoing

Yes

Spreading the
virus by attending
work or visiting
shop whilst unwell

Workers
Customers
Visitors

Signs in store to remind people of the
need to self-isolate and get a COVID-19
test

Importance of isolating to be reminded
to staff when the shop reopens

-Monitoring and supervision io
make sure people are following
controls

EP

18/09/20 -
Ongoing

YES
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Objective: To support those who are at a higher risk of infection and/or
an adverse outcome if infected.

The Public Health England report 'Disparities in the risk and outcomes of
COVID-19' shows that some groups of people may be at more risk of
being infected and/or an adverse outcome if infected.

The higher-risk groups include those who:
= are older males
» have a high body mass index (BMI)
= have health conditions such as diabetes

» are from some Black, Asian or minority ethnicity (BAME)
backgrounds

You should consider this in your risk assessment.

From 1st August, clinically extremely vulnerable individuals ¢an return to
their workplace providing COVID-secure guidelines are in place but
should work from home wherever possible. If extremely clinically
vulnerable individuals cannot work from home, they should be offered
the option of the safest available on-site roles, enabling them to maintain
social distancing guidelines (2m, or 1m with risk mitigation where 2m is
not viable, is acceptable). It may be appropriate for clinically extremely
vulnerable individuals to take up an alternative role or adjusted working
patterns temporarily.

As for any workplace risk you must take into account specific duties to
those with protected characteristics, including, for example, expectant
mothers who are, as always, entitled to suspension on full pay if suitable
roles cannot be found. Particular attention should also be paid to people
who live with clinically extremely vulnerable individuals.
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You must maintain social distancing in the workplace wherever
possible.

Where the social distancing guidelines cannot be followed in full
in relation to a particular activity, businesses should consider
whether that activity can be redesigned to maintain a 2m
distance or 1m with risk mitigations where 2m is not viable.
Mitigating actions include:

= Further increasing the frequency of hand washing and
surface cleaning.

» Keeping the activity time involved as shart as possible.

= Using screens or barriers to separate people from each
other.

= Using back-to-back or side-to-side working (rather than face-
to-face) whenever possible.

» Reducing the number of people each person has contact with
by using ‘fixed teams or partnering’ (so each person works
with only a few others).

Where the social distancing guidelines cannot be followed in
full, even through redesigning a particular activity, businesses
should consider whether that activity needs to continue for the
business to operate, and if so, take all the mitigating actions
possible to reduce the risk of transmission between staff.

Social distancing applies to alt parts of a business, not just the
place where people spend most of their time, but also entrances
and exits, break rooms, canteens and similar settings. These
are often the most challenging areas to maintain social
distancing and workers should be specifically reminded.
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4.3 Workplaces and workstations

Objective: To maintain social distancing between individuals when they
are at their workstations.

= For peopie who work in one place, workstations should allow them to maintain social distancing wherever
possible.

« Workstations should be assigned to an individual as much as possible. If they need to be shared, they
should be shared by the smallest possible number of people.

= |fitis not possible to ensure workstations comply with social distancing guidelines (2m, or 1m with risk
mitigation where 2m is not viable, is acceptable), then businesses should consider whether that activity
needs to continue for the business to operate, and if so take all mitigating actions possibie to reduce the

risk of transmission.
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